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DŜǘǘƛƴƎ ǎǘŀǊǘŜŘ  

Installation 
Run the file setup.exe to install Spot and follow the on-screen instructions. Make sure your dongle is connected 

to your computer before starting the program and that it remains connected throughout the current session. 

The first time you run Spot you will be asked to activate the product using your product key. This is a unique 35-

character identifier that will have been provided to you after purchasing the program. When asked for the key, 

make sure you are connected to the Internet, enter the 35 character code and click OK. 

 

Spot will start up once the key has been validated.  

You will be asked to enter your product key each time you install and run the program for the first time on a new 

machine, so make sure you keep it safe. You are allowed a maximum of five activations. In other words, you may 

install Spot on up to five different computers.  

System requirements 
¶ At least 4 GB RAM for smoothest video playback. 

¶ 100 MB available hard disk space, up to 4 GB if creating subtitled videos. 

¶ Graphics card capable of displaying 32-bit colour at 1024 x 600 (minimum resolution). Dedicated 

graphics cards are preferred over on-board graphics. 

¶ Sound card. 

¶ Windows Vista, Windows 7, Windows 8, Windows 8.1 or Windows 10. Spot will run on a Mac if a 

suitable Windows emulator is installed. 
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¢ƘŜ aŀƛƴ {ŎǊŜŜƴ 

Screen layout 
 

 

 

 
 

You can resize the main window by dragging the sides or corners of the window with the mouse. As you do so, 

the video window will resize accordingly.  

Selecting the option Remember main window size and position in the Options, General window will save the 

size and coordinates of the main window and restore them the next time you start Spot. Click the Default button 

on the right of this option to restore the window to its default size. 

The subtitle toolbar and view bar can be hidden by selecting the appropriate option from the View menu. You 

can also turn duration colour coding on and off for the previous and next subtitles. Many aspects of the main 

window can be customised ς see the Customising Spot section of this guide for more information. 

The timeline can be hidden or displayed by clicking its icon on the main toolbar. You set the height of the 

timeline in the Media, Preferences window. 
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Toolbars and status bar 

Main toolbar 

 

 

 

 

 

 

 

 

 

 
 

 

 
 

 

To add or remove items from the toolbar or change the icons, right click it and select Customise. In the 

Customise Toolbar window, select or deselect the buttons you want to show or hide. To change the position of a 

button on the toolbar, hold down the Alt key in the main Spot window and drag the button to a new location 

όǘƘŜ ά!ƭƭƻǿ ōǳǘǘƻƴ ǊŜƻǊŘŜǊƛƴƎέ ƻǇǘƛƻƴ ƛƴ ǘƘŜ Customise Toolbar window must be selected first). The toolbar can 

be reset to its original state by right clicking it and selecting Reset. See the Customising Spot section of this guide 

for more information.  

 

Spelling 

Open file 

Save file 

Go To 

Quick View Notebook 

Measurement 
converter Show Timeline Sync video with subtitles 

Save All - save the current file, force an AutoSave, 
force a backup, save Notes, save video data 

Open the File Clean Settings window. 
Click the arrow to clean a file 

Open file import and file export windows. Dropdown menus 
provide quick access to several common import/export formats 

and the new batch export tool 

Open Report view 

Run selected checks.  

 

Open Profile properties window. 

Dropdown menu items: Save Profile, 

Delete Profile, Import Profile Settings, 

Export Profile Settings 

Open the Punctuation Rules window.  

Click the arrow to check punctuation in the file 

Click to open the Display Settings 

window. Dropdown menu items: Aspect 

Ratio, Video Format, Display Font, Load 

Display Settings 

Update info icon. Enabled 

when an update is available 

Restore a backup file. Dropdown menu items: Enable/Disable Backups, Configure 

Backup Options and Open Backup Folder. Red light means backups are not 

enabled; green (as shown) means they are 

Save As 

New file 

Find 
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Subtitle toolbar 

 

 

 
 

 

 

 

 
 

The subtitle toolbar can be shown or hidden by clicking Subtitle Toolbar from the View menu.  

Edit font toolbar 

 

 

 

 

Be aware that the font name and font size only apply to the font used in the subtitle edit area. The video 

preview font is set in the Display Settings window. 

Status bar 
 

 

 

 

 

 
As the name suggests, the average characters per line indicator shows the average number of characters that 
will fit on one line using the current edit font. However, if the edit font is a fixed-width font (such as Courier 
New), this value will show the maximum ƴǳƳōŜǊ ƻŦ ŎƘŀǊŀŎǘŜǊǎ ǇŜǊ ƭƛƴŜΦ {ŜŜ ǘƘŜ άHow do I set a fixed number of 
characters per line?έ question in the FAQ at the end of this guide for more information. 
  

Current profile 

Edit font name Edit area width 

Subtitle and spell check language 
Edit font size 

Subtitles in file 

Frame rate Character set 

Average characters per line 

Video window size and aspect ratio 

Zero  numbering  

Merge with next 

Colour 

Manage comments 

Cut 

Paste 

Copy 

Align subtitle 

Insert before 

Delete 

Merge with last 

 

Italics 

Insert after 

Split 

Row number 

Outline 
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Subtitle edit area 
The subtitle edit area is where you type and edit subtitles and their in and out cues. It also displays information 

about the current subtitle and any comments that may be attached to it.  

 

 

 

 

 

 
 
 
 
 

 

 

Using the TAB key 

While the cursor is flashing in the main edit area, press the TAB key:  

¶ once to move to the in cue  

¶ twice to move to the duration field  

¶ three times to move to the out cue  

¶ four times to move to the comment field  

¶ five times to move back to the subtitle text  

 
Use Shift+TAB to move in the reverse direction. Pressing the Esc key from any of these fields will take you back 
to the main edit area. 

Out cue 
In cue Duration 

Characters in lines one and two 
(displayed in blue if two lines fit on one) 

Required 
reading speed 

 

Subtitle duration guide 

Comment 
Interval to 

previous subtitle 

Subtitle number 
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The View bar 

There are six άƳƻŘŜέ ƻǊ άǾƛŜǿέ ǘŀōǎ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ Ƴŀƛƴ ǿƛƴŘƻǿΥ 9ŘƛǘΣ wŜƘŜŀǊǎŜΣ wŜǇƻǊǘΣ bƻǘŜǎ, Copy and 
File Sync.  

 

Rehearse (F8) 

Switches Spot from Edit to Rehearse mode.  

Report (Ctrl+R) 

Opens Report View for the current file.  

Notes (Ctrl+K) 

Opens the Notes panel.  

Copy (Ctrl+L) 

Opens the Copy window. 

File Sync 

Puts Spot in File Sync mode. Please note that File Sync will shortly be deprecated. 

Viewer (Ctrl+B) 

hǇŜƴǎ {ǇƻǘΩǎ File Viewer.  
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Basic navigation 

Creating a new subtitle 

Press the Page Down key at the end of the file to create a new subtitle. If a file has only one subtitle, for 

example, press Page Down to create subtitle 2. 

Moving between subtitles 

Use the Page Up and Page Down keys to move to the previous and next subtitle. Clicking the previous and next 

subtitle boxes has the same effect, as does scrolling the mouse wheel. 

Moving to the start and end of a file 

Press Ctrl+Page Up to move to the first subtitle in the file and Ctrl+Page Down to move to the last subtitle.  

Navigating quickly through a file 

Drag or click within the vertical scroll bar on the far right of the main screen or scroll the mouse wheel.  

Moving to a specific subtitle 

Press F5 to open the Go To window. Type the number in the Enter subtitle number box and hit Enter or click Go 

To.  

To find a subtitle with a specific in cue, click 

Timecode in the Go to what box, enter the 

time code you are searching for in the Enter 

timecode box and hit Enter or click Go To.  

Leave the Enter timecode box blank and hit 

Enter or click Go To to move to the first subtitle 

that does not have an in or out cue assigned to 

it.  

To find subtitles with specific formatting,   

select the type of formatting from the Go to 

what box, then use the Next and Previous buttons to navigate through the file.  

For example, to find the next left-aligned subtitle in the current file, click Alignment in the Go to what box, 

select Left from the Subtitle alignment box and click Next.  

There is an easier way of moving to a subtitle based on its in cue time without the need to open the Go To 
window. Press Alt+F5 ƛƴ {ǇƻǘΩǎ Ƴŀƛƴ ǿƛƴŘƻǿΣ ǘȅǇŜ ǘƘŜ ǘƛƳŜŎƻŘŜ ƛƴ ǘƘŜ ǇƻǇ-up window and hit Enter. Spot will 
find the subtitle whose in cue is closest to the time you typed.  
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9ŘƛǘƛƴƎ ŀƴŘ ŦƻǊƳŀǘǘƛƴƎ ǎǳōǘƛǘƭŜǎ 

Formatting subtitles 

Aligning subtitles horizontally 

Press the F2 key to toggle the horizontal alignment of subtitles. Pressing F2 with a left aligned subtitle, for 
example, centres that subtitle. Pressing F2 again aligns it to the right and pressing once more aligns it centre left 
(centred around the longest line with other lines left-aligned ). Use Quick View to change the alignment of a 
group of subtitles or all the subtitles in a file.  
 

This line is aligned left.  

 

This is centred.  

 

This is right - aligned.  

 

And this subtitle  is aligned left  

but centred in the document  

 
 
Press Shift+F2 to toggle the alignment of an individual line (Enable individual line alignment must be selected 

under Tools, Options, Text Editing). Although the alignment in the edit area will remain the same, the preview in 

the video window will reflect the change.  

Lines can be indented (e.g. for closed caption work) by pressing Ctrl+Alt+Right. Press Ctrl+Alt+Left to remove 
indenting. You can also shift subtitles left and right in one per cent steps using Shift+Alt+Left/Right. 
 
Use Quick View to change the horizontal alignment of a group of subtitles. 

Aligning subtitles vertically 

Press Ctrl+Alt+UP/Down to raise or lower subtitles. Use Ctrl+Alt+1, Ctrl+Alt+2 and Ctrl+Alt+3 to position 

subtitles at the top, centre or bottom of the screen. Subtitles can be shifted up and down in one per cent steps 

using Shift+Alt+Up/ Down. 

{ƻƳŜǘƛƳŜǎ ȅƻǳ ƳƛƎƘǘ ƴŜŜŘ ǘƻ ŀƭƛƎƴ ŀ ǎǳōǘƛǘƭŜ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǎŎǊŜŜƴ ǿƛǘƘ ƛƴŦƻǊƳŀǘƛƻƴ ǎǳŎƘ ŀǎ ǘƘŜ ǎǇŜŀƪŜǊΩǎ 

name at the top of the screen. To do this, type the text for the top row, press Enter and type the first line of the 

subtitle text. Next, press Home to move to the start of the line and then continue to press Enter until the first 

row snaps to the top of the screen. 

Use Quick View to change the vertical alignment of a group of subtitles. 

Italicising subtitles 

Italics can be applied either to whole subtitles or to individual words and phrases. Press F3 to italicise a whole 
subtitle. To remove italic formatting, press F3 again. To add italics to single words or phrases, select the text you 
wish to italicise and press F3 or Ctrl+I.   
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When reformatting a file, two handy italics shortcuts are available: pressing Alt+F3 will remove all manually 
added italic flags from the current subtitle; pressing Ctrl+F3 will remove all manual italic flags and make the 
whole subtitle italic. So, by pressing Alt+F3, the following subtitle (probably imported from another format) 

<We were told to line up>  

<and wait for the Master > 

 
becomes 
 

We were told to line up  

and wait for the Master  

 

whereas pressing Ctrl+F3 formats it as follows. 
 

We were told to line up  

and wait for the Master  

 
Both these formatting commands can be applied to multiple subtitles in the Quick View window. 
 
Italicised subtitles will appear in italics in both the main edit area and the video window. Single italicised words 
or phrases will only appear in italics in the video window; in the main subtitle area, angled brackets will mark the 
start and end of the italicised selection.  
 
You should not leave a space between an italic marker and the word or punctuation mark immediately before or 
after it.  
 
Use Quick View to add or remove italics from a group of subtitles.  

Adding comments to subtitles 

"Invisible" comments can be attached to individual subtitles. To add a comment to a subtitle: 

¶ Press Shift+TAB from the main edit area or click directly in the comment field.  

¶ Type your comment.  

¶ Press the TAB key to return to the main edit area.  

Use the Manage Comments window (Subtitle, Comments, Manage Comments or Ctrl+M) to keep track of the 

comments in a file, and to print, delete, copy or save comments. You can force the Manage Comments window 

to remains always on top or to act like a standard window by selecting the appropriate option under Tools, 

Options, Customise. 

¶ To move to a commented subtitle, double-click the comment or press Ctrl+G.  

¶ To delete a comment from a subtitle, select the comment in the Manage Comments window and press 

Delete. Clearing the comment from the comment field in the main edit area has the same effect.  

Comments for a file can be printed out or saved by selecting the appropriate command from the Comments 

menu in the Manage Comments window. 
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More options for comments are available by clicking the dropdown arrow next to the Comment icon   on the 

subtitle toolbar. By default, comments for each subtitle are displayed between the subtitle text and subtitle 

toolbar, but you can opt to show them below the subtitle text or at the very bottom of the subtitle edit area.  

 

     

To copy subtitle text to the comment fields, click Copy Subtitles to Comment Field. To swap text and comments, 

click Swap Comment and Subtitle Fields. 

Note that not all file formats support comments (e.g. text files) and some of those that do are restricted to a 

certain number of characters. PAC and STL EBU files have support for comments, but some subtitling software 

applications wrongly add the comments as actual subtitle text. To turn comment embedding in PAC or STL files 

on or off, go to Options, Files, General and select or ŘŜǎŜƭŜŎǘ ά5ƻ ƴƻǘ ǎŀǾŜ ŎƻƳƳŜƴǘǎ ƛƴ t!/ ŀƴŘ {¢[ ŦƛƭŜǎέΦ 

Comment fields for the previous and next subtitles can be turned on or off by clicking Show Previous/Next 

Comment Fields. 

When importing the current file into Script Manager, all comments are considered to be the names of 

characters. 

Adding outlines to subtitles 

To add outlining to the current subtitle, press Ctrl+G.  To remove outlining from the subtitle, press Ctrl+G again. 

Use Quick View to add or remove outlining to or from multiple subtitles. 

The default outline type (i.e. the type of outline created by pressing Ctrl+G) can be changed under Tools, 

Options, Text Editing, Outline to any of the following:  

¶ None  

¶ Boxed outline  

¶ Ghost boxed outline  

¶ Stripe outline  

¶ Ghost stripe outline  

Switching to Ghost boxed outline, for example, means that every time you press Ctrl+G, ghost boxed outlining 

will be added to the subtitle. IŜǊŜΩǎ Ƙƻǿ ǘƘŜ ŘƛŦŦŜǊŜƴǘ ƻǳǘƭƛƴŜǎ ŀǇǇŜŀǊ ƛƴ ǘƘŜ ǾƛŘŜƻ preview window.  

Comment displayed below subtitle Comment displayed at the bottom of the edit area 
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Note that only some subtitle file formats support outlining. 

  

Boxed Ghost boxed 

Stripe Ghost stripe 
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Subtitle editing functions 

Adding new subtitles 

To add a new subtitle, press the Page Down key at the end of a file. 

Inserting subtitles 

To insert a subtitle before the current subtitle, click the Insert Subtitle Before button on the subtitle toolbar or 

press Ctrl+F5. A new subtitle will be inserted immediately before the current subtitle.  

To insert a subtitle after the current subtitle, click the Insert Subtitle After button on the subtitle toolbar or 

press Shift+F5. A new subtitle will be inserted immediately before the current subtitle. 

 

 

Deleting subtitles 

Click the Delete Subtitle button on the toolbar or press Ctrl+F6 to delete the current subtitle.  

 

A range of subtitles can be deleted using Quick View or the Delete Range window. 

Merging subtitles 

To merge the current subtitle with the next subtitle, click the Merge Current Subtitle With Next button on the 

toolbar or press Shift+F7. The newly merged subtitle will inherit the out cue of the second subtitle.  

To merge the current subtitle with the previous subtitle, click the Merge Current Subtitle With Previous button 

on the toolbar or press Ctrl+F7. The newly merged subtitle will inherit the in cue of the previous subtitle.  

 

 

Splitting subtitles 

To split the current subtitle into two subtitles, place the cursor at the point where you wish the split to take 

place, then click the Split Subtitle button on the toolbar or press Ctrl+F8.  

 

 

Insert before Insert after 

Merge with previous Merge with next 

Split subtitle 
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If the subtitle youΩre splitting contains valid in and out cues which fall outside the current video timecode, the in 

and out cues of both subtitles will be based - where possible - on the amount of text in each subtitle.  

If the subtitle youΩre splitting contains valid in and out cues which fall within the current video timecode, the in 

cue of the newly created subtitle will be set to the current timecode, with the two subtitles separated by the 

default interval.  

Splitting and merging subtitles 

To split and merge the current subtitle, press Ctrl+F9. The current subtitle will be split at the cursor; the text to 

the right of the cursor will be merged with the next subtitle.  

Copying subtitles 

Use Quick View to copy subtitles within the current file. Subtitles can be copied from an external file in a number 

of different ways, including Quick View, Copy and File Viewer. 
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Text editing functions 

Deleting text 

To delete a word, move the cursor to the start of the word and press Ctrl+Del.  

To delete a line, press Ctrl+Y. 

To delete all the text in a subtitle, press Ctrl+Shift+Del . 

Moving words between rows 

Use Alt+Up Arrow to move the word at the start of line two to the end of line one. 

Use Alt+Down Arrow to move the word at the end of line one to the start of line two.  

Tools, Options, Text Editing lets you change the position the cursor needs to be in for these actions to work.  

You can use the mouse to drag and drop text within the subtitle edit area by selecting this option in the Tools, 

Options, Text Editing window. The same window lets you hide the mouse cursor whilst typing. 

Swapping lines one and two 

Press Ctrl+F2.  

Toggling text between UPPERCASE, lowercase and Sentence Case 

Select the text you wish to change. Press Shift+F3 once, twice or three times.  

Quick formatting shortcuts 

These shortcuts can prove particularly useful when reformatting a subtitle file. 

¶ Press Ctrl+Hyphen to add dual speaker hyphens to the subtitle. 

¶ Press Ctrl+Full stop to add a full stop to the end of the subtitle. 

¶ Press Ctrl+Comma to add a comma to end of the subtitle. 

¶ Press Ctrl+Space to delete all extra spaces in a subtitle. 

¶ Press Alt+F3 to remove all manual italics flags (<>) from a subtitle. 

¶ Press Ctrl+F3 to remove all manual italic flags and make the whole subtitle italic. 

Inserting quick characters 

You can store up ǘƻ мл άǉǳƛŎƪέ ŎƘŀǊŀŎǘŜǊǎ ŀƴŘ ƛƴǎŜǊǘ ǘƘŜƳ ƛƴ ŀ ǎǳōǘƛǘƭŜ ǳǎƛƴƎ ǘƘŜ Alt+0-9 key combination. Click 

Help, Quick Characters to assign the characters. 

Compressing text 

Press Ctrl+T ǘƻ ǊŜƳƻǾŜ ŀƭƭ ƘŀǊŘ ŎŀǊǊƛŀƎŜ ǊŜǘǳǊƴǎ ŦǊƻƳ ǘƘŜ ǘŜȄǘ ƛƴ ŀ ǎǳōǘƛǘƭŜ ŀƴŘ ŦƻǊŎŜ ŀ άōŜǎǘ ŦƛǘέΦ 
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Adding colours 

To use colours, you must select Enable colour support under Tools, Options, Text Editing. The colour can be set 

for individual words by using the following shortcuts:  

Red = Right Ctrl+1, Green = Right Ctrl+2, Yellow = Right Ctrl+3, Blue = Right Ctrl+4, Magenta = Right Ctrl+5, Cyan 

= Right Ctrl+6. 

On some systems the colour flags will appear in the edit area as right-angled lines, on others as boxes or parallel 

vertical lines. Whatever the appearance, please bear in mind that all flags count as a space. 

 

You can add colours to whole lines by using the key combinations Shift+Alt+1 to Shift+Alt+6. This is the 

preferred option if you do not need to change colours within a single line. 

AutoReplace and AutoFormat 

AutoReplace (Tools, AutoReplace) takes the stress out of getting "Mississippi" right for the eighth time or re-

typing frequently used words or phrases. It also ensures naming consistency throughout your files, avoiding 

errors that the spell checker will not detect (Johny Knoxville, Johhny Knoxville, Johnny Knoxvill, etc.).  

 

 To add an AutoReplace entry: 

¶ Type the shorthand form of the word or phrase in the Replace box.  

¶ Type the actual word or phrase in the With box.  

¶ Press the Enter key or click the Add button.  

Continue in this fashion until you have added all the entries you want.  
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The new AutoReplace entry is displayed in the list. Typing the short form of the word or phrase in Spot's subtitle 
edit field replaces it with the actual word or phrase whenever you press the spacebar or type a punctuation 
mark.  

Selecting the Case insensitive option means the replacement will match the case of the AutoReplace entry. 
Using the AutoReplace entry aminal = animal as an example, typing aminal will produce animal, Aminal will 
produce Animal and AMINAL will produce ANIMAL. 

To delete an AutoReplace entry: 

¶ Select the entry from the list.  

¶ Click the Delete button.  

To turn off AutoReplace, uncheck the Turn on AutoReplace option. 

Words can be added to the AutoReplace With field directly from the subtitle edit area by pressing Ctrl+W while 

the insertion point is within the word to add.  

Smart ellipses, smart quotes and en/em dashes are not supported in many subtitle file formats. AutoFormat 

replaces these characters with their simple forms whenever you run an F9 check, move between subtitles, click 

the Format Now button or link AutoFormat to file cleaning.  

Undo 

Press Ctrl+Z to reverse an operation carried out on the current subtitle (cue changes, text editing and 

formatting, etc.) or the current file (merge, delete, insert, etc.).  

The undo flag is reset when paging up and down between subtitles unless the Enable full undo option has been 

selected in the Tools, Options, General tab. In this case, the undo flag is only reset when the main Spot window 

loses the focus (i.e. when opening another window within the program).  

Notebook has unlimited undo and redo. 
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Quick View 
The Quick View window (Ctrl+Q or Subtitle, Quick View) lets you apply settings to a group or range of subtitles. 

It also allows you to copy subtitles from eternal files into the current file, and compare two files and highlight 

the differences between them. 

 

Select the subtitles you want to format (click while holding down the Ctrl key to select multiple individual 

subtitles or click while holding down the Shift key to select a continuous range) and then either click the 

appropriate command on the toolbar, select it from the Subtitle menu or right click the list and select it from the 

pop-up menu. In the image above, we are altering the alignment of subtitles 4 to 15. 

Selected subtitles can be saved as a separate text file by clicking File, Save Selected. Saving subtitles 1 and 2 

would result in the following text file: 

0001  10:00:26:12     10:00:29:21     03:09  

(Snoring)  

 

0002  10:00:36:23     10:00:39:24     03:01  

-  Morning, Zoltan!  

-  Indeed it is, Master Vlad.  

 

¸ƻǳ Ŏŀƴ ƻǇǘƛƻƴŀƭƭȅ ƛƴŎƭǳŘŜ ǎǳōǘƛǘƭŜ ŀǘǘǊƛōǳǘŜǎ ƛƴ ǘƘŜ ŦƛƭŜ ōȅ ǎŜƭŜŎǘƛƴƎ ά¢ŜȄǘ ŦƛƭŜǎ ǿƛǘƘ ŀǘǘǊƛōǳǘŜǎέ ŦǊƻƳ ǘƘŜ άCƛƭŜǎ ƻŦ 

ǘȅǇŜέ ŦƛŜƭŘ ƛƴ ǘƘŜ {ŀǾŜ ŘƛŀƭƻƎ ōƻȄΦ Lƴ ǘƘƛǎ ŎŀǎŜΣ ǘƘŜ ǎŀƳŜ ǘŜȄǘ ŦƛƭŜ ǿƻǳƭŘ ƭƻƻƪ ƭƛƪŜ this: 

0001  10:00:26:12     10:00:29:21     03:09  

(Snoring)  
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Align: Centre  Italics: None  Outline: None  Row: 11  Comments:  

 

0002  10:00:36:23     10:00:39:24     03:01  

-  Morning, Zoltan!  

-  Indeed it is, Master Vlad.  

Align: Centre  Italics: None  Outline: None  Row: 10  Comments:  

 

Clicking on each column header will sort the list in ascending order based on that data item but will not affect 

the current subtitle file. This might prove useful as a quick means of checking for empty or untimed subtitles 

(click the Subtitle or Cues column), for example, or listing subtitles in italics, subtitles with outlines, finding out if 

any subtitles are raised (an asterisk * next to a subtitle on row 10 means the subtitle has been raised using the 

Alt+Up shortcut and is not a two-line subtitle that starts on row 10) and so on. Clicking a header a second time 

will sort the list based on that itemΩǎ data in descending order.  

¢ƘŜ vǳƛŎƪ ±ƛŜǿ ǿƛƴŘƻǿ Ƙŀǎ ŀ άƭƛǎǘ ǾƛŜǿέ ǘƻ ƳŀƪŜ ƛǘ ŜŀǎƛŜǊ ǘƻ ŎƻǇȅ ǎǳōǘƛǘƭŜǎ ōŜǘǿŜŜƴ ŦƛƭŜǎΦ ¢ƘŜ size of the font 

used to display Quick View data can also be adjusted, which may be ƘŀƴŘȅ ŦƻǊ ǘƘƻǎŜ ƻŦ ǳǎ ǿƘƻ ŀǊŜƴΩǘ ƎŜǘǘƛƴƎ ŀƴȅ 

younger. Click the View menu to switch between List View and Details View and to set the font size. Note the OK 

and Cancel buttons: any changes you make in Quick View will be undone unless you click the OK button when 

closing the window. 

To copy subtitles from an existing subtitle file, click File, Open As Read-Only and select the file you want to 

open. The Quick View window will split into two panes, with the subtitles from the file you have just opened 

displayed in the bottom pane (the size of the panes can be adjusted by moving the splitter in the middle of the 

window). You can split the windows vertically rather than horizontally by selecting Tile Vertical or Tile 

Horizontal from the View menu. To copy subtitles into the current file, select the subtitles to copy, then either 

a) drag them into the desired position in the top pane or b) press Ctrl+C, select the insertion point in the top 

pane and press Ctrl+V. You can also copy subtitles from an existing file using File Sync and File Viewer. To 

compare the current file with the second file, click File, Compare. 

 

Drag selected subtitles from 
the external file to copy 

them into the current file 
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Dual Language Tools 
Dual-language files are files that contain two languages in one subtitle: the first line may be a language such as 

Dutch, while the second language may be Flemish. The idea behind the concept is that one subtitle file can cater 

for two target audiences. 

There are several ways you can work with and organise dual-language files in Spot. The Subtitle, Dual Language 

Subtitles menu provides a quick and easy way to erase a language or split a file into two different language files. 

 

The commands are self-explanatory. Delete Line One In All Subtitles removes the first line (and carriage return) 

in every subtitle, erasing all the first language subtitles. The imaginary subtitle below shows a before and after 

example. 

What are you doing over there?  

O que estás aí a fazer?  

 

O que estás aí a fazer?  

 

Delete Line Two In All Subtitles deletes the second line in every subtitle, removing all the second language 

subtitles. Another imaginary before and after example: 

What are you doing over there?  

O que estás aí a fazer?  

 

What are you doing over there?  

 

Split Into Two New Files creates two new files from one dual-language file. The first file contains all the 
line/language one subtitles, while the second file contains all the line/language two subtitles. The original cues 
are carried over to both new files. 
 
You can create dual language files using the Merge with Main File feature of the File Sync tool or by merging an 
external file with the current subtitle file using File, Merge Text and Append to Subtitles.  
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/ŀǇǘǳǊƛƴƎ ŀƴŘ ŜŘƛǘƛƴƎ ŎǳŜǎ 

Capturing cues 
There are two ways to capture cues (by which we mean assign in and out times to a subtitle) in Spot: you can 

time a file "live" with the spacebar whilst in Rehearse mode or you can Řƻ ƛǘ ǘƘŜ άǇǊƻǇŜǊέ ǿŀȅ ōȅ grabbing in and 

out cues using the mouse or keyboard whilst in Edit mode.  

Grabbing cues in Edit mode 

Press Shift+Enter or F11 to grab the in cue and Shift+Ins or F12 to grab the out cue. You can choose to use Enter 

and Ins without Shift by selecting this option in the Video, Media Preferences, Media Control window.  

Ctrl+Enter ŀƭǎƻ ƎǊŀōǎ ǘƘŜ ƛƴ ŎǳŜ ǿƘƛƭǎǘ ǎƛƳǳƭǘŀƴŜƻǳǎƭȅ άƭƻŎƪƛƴƎέ ǘƘŜ ƭŀǎǘ ƻǳǘ ŎǳŜ ǘƻ ǿƛǘƘƛƴ ǘƘŜ ŘŜŦŀǳƭǘ ƛƴǘŜǊǾŀƭ ƻŦ 

in cue. If the out cue of the last subtitle is 10:26:07:13, for example, and the video timecode is 

10:26:08:04,pressing Ctrl+Enter will: 

¶ Set the in cue for the current subtitle to 10:26:08:04. 

¶ Set the last out cue to 10:26:08:01, i.e. the current in cue minus the default interval. 

In similar fashion, Ctrl+Ins grabs the out cue whilst simultaneously locking the next in cue; Shift+F11 does the 

same without grabbing a time ς see Locking Cues below for more information. 

Spotting with the spacebar in Rehearse mode 

¶ Switch to Rehearse mode if necessary (press F8 or click Rehearse on the View bar).  
¶ Press and hold down the spacebar to bring in a subtitle. Notice that the subtitle duration indicator 

beneath the main edit area starts to move.  
¶ Release the spacebar when you want the subtitle to come out. Ideally, the duration indicator will now lie 

in between the two ideal duration indicators.  

If you make a mistake and want to re-subtitle one or more subtitles, you can use any of the following methods:  

¶ Position the video at the point at which you wish to start re-subtitling, press and hold down the Ctrl key 

and continue subtitling as normal. Holding the Ctrl key down overrides any cues that have already been 

assigned.  

¶ Switch to Edit mode (F8), move to the subtitle where you wish to begin re-subtitling, and then press 

Alt+Backspace. This will delete all cues forward of (and including) the current subtitle.  

¶ Press the Backspace key once for every subtitle you want to re-spot. This method is particularly useful if 

you have brought a subtitle in too early and still have time to react.  

 
  AutoRecover and timed backups are 

disabled in Rehearse mode. If you plan 
on leaving Spot unattended for a 
lengthy period of time, you should 
switch to Edit mode first. 

mk:@MSITStore:C:/Program%20Files/Spot%20Software/Spot%205.0/spot.chm::/spot_duration_indicator.html
mk:@MSITStore:C:/Program%20Files/Spot%20Software/Spot%205.0/spot.chm::/spot_duration_indicator.html
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Editing cues 

Editing the in and out cue 

To edit the current subtitle's in cue: 

¶ Press the TAB key to move the cursor to the in cue field. If the cue contains a valid timecode, part or all 

of the cue will be highlighted depending on the settings you have selected under Tools, Options, Cue 

Edit, When moving to valid cues.  

¶ Type the new in cue or use the Up and Down arrow keys to increase or decrease the in cue by one frame 

at a time. If you hold down the Shift key while pressing the Up or Down keys, the cue you are editing will 

be increased or decreased by 6 frames; holding down the Ctrl key will increase or decrease the cue by 11 

frames; holding down both the Shift and Ctrl keys will increase or decrease the cue by 16 frames.  

 
If the previous subtitle contains a valid out cue, moving to the current subtitle's in cue field will cause it to adopt 

the previous subtitle's out cue plus the default subtitle interval. For example, if the previous subtitle's out cue is 

00:10:34:12 and the default interval is set to three frames, the current subtitle's in cue will display 00:10:34:15. 

You can turn this feature off by deselecting the Calculate in cue option in the Tools, Options, Cue Edit window.  

To edit the current subtitle's out cue: 

¶ Press the TAB key three times to move the cursor to the out cue field. If the cue contains a valid 

timecode, part or all of the cue will be highlighted depending on the settings you have selected under 

Tools, Options, Cue Edit, When moving to valid cues.  

¶ Type the new out cue or use the Up and Down keys to increase or decrease the out cue by one frame at 

a time. If you hold down the Shift key while pressing the Up or Down keys, the cue you are editing will 

be increased or decreased by 6 frames; holding down the Ctrl key will increase or decrease the cue by 11 

frames; and holding down both the Shift and Ctrl keys will increase or decrease the cue by 16 frames.  

If the in cue contains a valid time code, Spot automatically calculates the out cue for you. This is based on the 

amount of text in the current subtitle or the default duration setting if the caption is empty. For example, if the 

current subtitle's in cue is 00:10:34:16 and the text in the subtitle requires two seconds to be read, the out cue 

will be set to 00:10:36:16. If no text is present, the default subtitle duration will be used instead. Similarly, if the 

in cue field is empty but the previous subtitle contains a valid out cue, Spot will calculate the in and out cue of 

the current subtitle. You can turn both these features off by deselecting the Tools, Options, Cue Edit, When 

moving to empty out cue, Calculate in and out cue option.  

The keyboard can be used to change the in or out cue without moving to the in or out cue field. 

¶ Press Shift+Add to increase the in cue by one frame 

¶ Press Shift+Subtract to decrease the in cue by one frame 

¶ Press Ctrl+Add to increase the out cue by one frame 

¶ Press Ctrl+Subtract to decrease the out cue by one frame 
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Deleting cues 

To delete the current in or out cue, press Ctrl+Alt+F11 or Ctrl+Alt+F12. You can also move to the cue and press 

Delete. To delete both the in and out cues, press Shift+Del. To 

delete all cues forward of (and including) the current subtitle, 

press Alt+Backspace or choose Delete Cues From This Point 

Forward from the Cues menu. To delete all the cues in the current 

file, Choose Delete All Cues from the Cues menu.  

To delete a range of cues (e.g. from subtitle 35 to subtitle 89) use 

the Delete Range window (Shift+F6) 

Recalculating cues 

To recalculate the out cue, press Ctrl+F12.  If the current subtitle contains a valid in cue, recalculating the out 

cue will set this to the in cue plus the time needed to read the subtitle. If the subtitle does not contain text, the 

out cue will be set to the in cue plus the default subtitle duration.  

For example, if a subtitle contains text that requires three seconds to be read and the in cue is set to 

01:10:03:19, the recalculated out cue will be 01:10:06:19. If the subtitle does not contain text and the default 

duration setting is two seconds, the recalculated out cue will be 01:10:05:19.  

Out cues can be recalculated even if the in cue is empty. In this case, Spot first calculates the in cue time for the 

current subtitle (based on previous subtitle's out cue and the default interval setting) and then recalculates the 

out cue.  

To recalculate the in cue, press Ctrl+F11. Recalculating a subtitle's in cue works in similar fashion to out cue 

recalculation. For example, if a subtitle contains text that requires three seconds to be read and its out cue is set 

to 01:10:03:19, the recalculated in cue will be 01:10:00:19. If the subtitle does not contain text and the default 

duration setting is two seconds, the recalculated in cue will be 01:10:01:19.  

Locking cues 

As mentioned above, Ctrl+Enter grabs the in cue and locks the last out cue. Shift+F11 (Cues, In Cue, Lock Last 

Out Cue to In Cue) does the same, but without changing the current in cue. Shift+Ctrl+F11 (Cues, In Cue, Lock In 

Cue to Last Out Cue) ǳǎŜǎ ǘƘŜ ƭŀǎǘ ƻǳǘ ŎǳŜ Ǉƭǳǎ ŘŜŦŀǳƭǘ ƛƴǘŜǊǾŀƭ ŀǎ ǘƘŜ άƭƻŎƪ Ǉƻƛƴǘέ ŀƴŘ ǎŜǘǎ ǘƘŜ ƛƴ ŎǳŜ 

accordingly. Look at the in time of a subtitle and the out time of the previous subtitle below. 

Last out cue: 00:10:32:07  

Current in cue: 00:10:34:16 

 

Pressing Shift+F11 will set the last out cue to 00:10:34:13 (if your default interval is 3 frames). Pressing 

Shift+Ctrl+F11 will leave the last out cue as it is and change the current in cue to 00:10:32:10. 

Shift+F12 and Shift+Ctrl+F12 do exactly the same with respect to the current out cue and next in cue. 

Note that pressing the Backspace key 
while in Rehearse mode will erase the 
cues for the previous subtitle and 
prepare for it to be retimed. You 
should only use this method if 
spotting live with the spacebar. 
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Offsetting cues 

Press Ctrl+J or choose Cues, Offset to open the Offset Cues window. There are four ways of adjusting the cues in 

a file: 

¶ Base on new in time 

¶ Manually adjust the offset 

¶ Run a proportional offset based on two new cues 

¶ Continue from last out cue 

Each method is explained in more detail below. 

Base on new in time 

Choose this option when retiming a file against a new master. If the first subtitle has an in cue of 10:00:27:12 

and the new in time is set to 00:32:57:15, all cues in the file will be recut by 09:27:29:22. Cues, Quick Offset (or 

the keyboard shortcut Alt+Add) lets you quickly offset a file based on new in time without needing to open the 

Offset window. 

Manually adjust offset 

This method is most used if you spot using the spacebar method and want to compensate for the small delay 

that occurs between deciding to capture a cue and actually pressing the spacebar to capture it. 

Proportional offset 

This method is very handy if you need to offset the cues for a file that was timed against a different master. Find 

the location in the video of the first or second in cue, do the same for the last or penultimate in cue, and Spot 

will proportionally adjust all the cues in the file and synch them to the video. Can be a life-saver! 

Continue from last out cue 

Select this method when a file contains a break in timecode (e.g. the start of a reel) but a new master requires 

the timecode to be continuous. 

Controlling cue behaviour 

Select Cue Editing in the Tools, Options window to specify how Spot behaves when editing cues.  

Cue highlight 

Specifies which cue field is highlighted when focused.  

Calculate in cue 

When this option is selected, moving to the in cue will 

set the cue to the previous subtitle's out cue plus the 

default subtitle interval.  

Calculate in and out cue 

If the in cue contains a valid time code, Spot calculates 

the out cue for you.  
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Lock cues 

This option allows you to "push and pull" in and out cues. For example, if the default interval is set to three 

frames, as soon as the current subtitle's in cue comes within three frames of the previous out cue, the out cue 

will maintain the three-frame interval. 

Page down after grabbing out cue 

Forces Spot to move to the next subtitle after grabbing the out cue for the current subtitle (Edit mode only). 
{ŜƭŜŎǘƛƴƎ ǘƘŜ ά!ŘŘ ŎǳŜǎΦΦΦέ ƻǇǘƛƻƴ ōŜƭƻǿ ǿƛƭƭ ŎǊŜŀǘŜ ƛƴ ŀƴd out cues for the subtitle. 
 
Auto recut 

Offsets cues when grabbed by the number of frames specified.  

Converting cues between video formats 

Sometimes you may have to subtitle a file that was originally timed against a video with a different timecode 

format or you may have mistakenly subtitled a PAL video at 24 fps, for example. Use the Cue Conversion window 

(Cues, Convert) to convert between different video standards without having to respot a file. 

On the Convert tab, select the type of conversion to perform. There are three: simple frame-only conversion, 

linear cue conversion and Telecined masters conversion. 

Simple frame-only conversion converts only the frame fields of the cues in the file. So a PAL time of 10:12:33:20 

would become 10:12:33:24 when converted to NTSC.  

Linear cue conversion performs a straight format-to-format conversion. The total number of frames in each cue 

is added up, then converted to the new format. A PAL time of 00:01:20:20, for example, contains 2020 frames. 

When 2020 frames are calculated at 30 fps, the time becomes 00:01:07:10. Use this conversion when a film has 

been subtitled at the wrong frame rate 

Telecined masters performs a Telecined masters conversion based on complex floating point co-efficients. 

These are listed on the Coefficients for Masters Conversion tab. You should change them only if you are familiar 

with this type of conversion. 

LŦ ȅƻǳ ƘŀǾŜ ƴƻ ƛŘŜŀ ǿƘŀǘ ŀ ǎǳōǘƛǘƭŜ ŦƛƭŜΩǎ ƻǊƛƎƛƴŀƭ ŦǊŀƳŜ ǊŀǘŜ ǿŀǎ ŀƴŘ/or  none of the above methods above, open 
the Cues, Offset window (see above) and try the proportional offset method. This is almost guaranteed to work 
when all else fails.  
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/ƘŜŎƪƛƴƎ ŀƴŘ ǇǊƻƻŦƛƴƎ ǎǳōǘƛǘƭŜǎ 

Using the Checks menu 
The Checks menu performs global checks on a subtitle file starting at the current subtitle (which means you need 

ǘƻ ƳƻǾŜ ǘƻ ǘƘŜ ǎǘŀǊǘ ƻŦ ǘƘŜ ŦƛƭŜ ǘƻ ŎƘŜŎƪ ŜǾŜǊȅ ǎǳōǘƛǘƭŜύΦ ¸ƻǳ Ŏŀƴ Ǌǳƴ ŀ ǎƛƴƎƭŜ ŎƘŜŎƪ ǎǳŎƘ ŀǎ ά/ƘŜŎƪ ŦƻǊ ƛƴǾŀƭƛŘ 

ŎǳŜǎέ ōȅ ǳǎƛƴƎ ǘƘŜ ǊŜǎǇŜŎǘƛǾŜ ǎƘƻǊǘŎǳǘ ƻǊ Ǌǳƴ ŀ ƎǊƻǳǇ ƻŦ ŎƘŜŎƪǎ ǎƛƳǳƭǘŀƴŜƻǳǎƭȅ ōȅ ǇǊŜǎǎƛƴƎ F9. You configure 

which checks to include in this group in the Tools, Options, Checks, On Run All Checks Include window. Pressing 

Shift+F9 runs the selected checks from the next subtitle. 

The checks and their respective shortcuts are listed below. 

Too many rows (Shift+Ctrl+F1) 

Searches for subtitles that contain more rows than the Tools, Options, 

Parameters, Maximum lines per subtitle setting.  

Too many characters in line (Shift+Ctrl+F2) 

Searches for lines containing more characters than the Tools, Options, 

Parameters, Maximum characters per line setting.  

Safe area override (Shift+Ctrl+F3) 

Searches for subtitles whose width overrides the left or right subtitle margins. This is not the same as the Too 

many characters in line check. 

Invalid cues (Shift+Ctrl+F4) 

Searches for invalid cues: out cue less than in cue, in cue less than previous out cue, malformed cue, etc.  

Duration too short/long (Shift+Ctrl+F5) 

Searches for subtitles whose duration is less than the Tools, Options, Parameters, Minimum duration setting or 

greater than the Tools, Options, Parameters, Maximum duration setting.  

Cues not set (Shift+Ctrl+F6) 

Searches for empty in or out cues.  

Reading speed (Shift+Ctrl+F7) 

Searches for subtitles whose required reading speed is greater than the Tools, Options, Parameters, Reading 

speed setting. You can choose whether to include spaces and color flags in the reading speed calculation by 

selecting the relevant options in the Tools, Options, Parameters window. Note that the duration indicator in the 

subtitle edit area is not a wholly accurate indication of reading speed as it takes into account reading speed 

tolerance. 

An F9 checks stops on a 

subtitle which contains an 

error. Press Shift+F9 to ignore 

the current subtitle and 

continue checking the file. 
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Invalid interval (Shift+Ctrl+F8) 

The invalid interval check carries out two slightly different checks. 

First, it searches for intervals between subtitles that are less than the Tools, Options, Parameters, Default 

interval setting.  

Second, it looks for intervals between subtitles which are greater than the default interval but less than or equal 

to the Tools, Options, Parameters, Invalid interval threshold setting.  

In either case, selecting Tools, Options, Checks, Force Default Interval when running invalid interval check will 

replace the incorrect interval with the default interval. 

Empty subtitles (Shift+Ctrl+F9) 

Searches the file for subtitles that do not contain any text.  

Raised subtitles (Shift+Ctrl+F10) 

Searches the file for subtitles which have been raised. Raised subtitles can also be quickly found in the Quick 

View window 

Subtitles that fit on one line (no shortcut) 

Searches the file for two-line subtitles which would fit on one line without exceeding the Tools, Options, 

Parameters, Maximum characters per line setting.  
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Using the File Clean tool 

The file clean tool is used to proof and correct formatting in a file. It can also be useful when delivering files that 
need reformatting for a different client ς you may need to remove all SDH text for the deaf and hard of hearing, 
for example.  

 

Select the settings options from the list on the left. All selected options will be applied when a file is cleaned. 

Some options ς Delete SDH text, Correct punctuation and Apply AutoFormat rules ς have their own sub-options. 

Click the corresponding button on the right of the window to access them. The Delete SDH Text Settings 

window is shown below. Any options selected here will be applied if the Delete SDH text option is selected in 

the main File Clean window. The same goes for the AutoFormat and Punctuation rules options (see the 

following section for more information). 

 

You can clean a file directly from the File Clean window or from the File Clean dropdown list on the main 
toolbar. You can also ǎŜǘ ŦƛƭŜ ŎƭŜŀƴƛƴƎ ǘƻ ƻŎŎǳǊ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǿƘŜƴ ƻǇŜƴƛƴƎ ŦƛƭŜǎΦ LŦ ȅƻǳ ƻǇǘ ŦƻǊ ǘƘŜ ƭŀǘǘŜǊΣ ƛǘΩǎ 
recommended you select the Ask for confirmation before cleaning option. 

Select the options to apply 
when cleaning a file 

 

Some options have their own 
 sub-options 

Clean the current file now 
using the selected options 

Clicking OK will save your file cleaning 
options. It will not clean the file 
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After cleaning a file, Spot opens the File Clean Report window showing what changes have been made to a file. 
Select an item and click the Restore Subtitle button to cancel changes to that subtitle or click the Undo File 
Clean button to undo all file clean changes.  

 

 

 

  

Subtitle number File clean action 

Restore selected subtitles Undo all changes 
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Working with Punctuation Rules 
The new punctuation rules in Spot 6 extend the old AutoCheck correction options in previous versions of Spot. 
Click the Punctuation Rules button on the main toolbar to open the Punctuation Rules window. 
 

 
 
Rules marked with a single asterisk are enforced automatically by Spot when moving between subtitles. Some 
rules are mutually exclusive ς Spot will warn you if select two rules that contradict each other. The rules 
themselves are explained in more detail below. 
 
Delete space before punctuation mark 

All spaŎŜǎ ōŜŦƻǊŜ ŀ ǇǳƴŎǘǳŀǘƛƻƴ ƳŀǊƪ ǿƛƭƭ ōŜ ŘŜƭŜǘŜŘΦ άThis is an example .έ ōŜŎƻƳŜǎ άThis is an example.έ 

Insert a space after punctuation mark 

LŦ ŀ ǇǳƴŎǘǳŀǘƛƻƴ ƳŀǊƪ ƛǎ ƴƻǘ ŦƻƭƭƻǿŜŘ ōȅ ŀ ǎǇŀŎŜΣ ŀ ǎǇŀŎŜ ǿƛƭƭ ōŜ ƛƴǎŜǊǘŜŘΦ άLŦ L ǿŜǊŜ ȅƻǳΣLΩŘ ƭŜŀǾŜ.έ ōŜŎƻƳŜǎ άLŦ L 
wŜǊŜ ȅƻǳΣ LΩŘ ƭŜŀǾŜ.έ 

Delete extra spaces 

Any extra spaces at the start, at the end or in the middle of a subtitle are deleted. 

Correct two initial capitals 

If there are two capital letters at the start of an otherwise lowercase word , the second capital becomes 
ƭƻǿŜǊŎŀǎŜΦ άa!ƪŜ ƳŜΗϦ ōŜŎƻƳŜǎ άaŀƪŜ ƳŜΗέ 

Insert space after dual speaker dash 

This rules assumes that a space must be added after a dash in a two-speaker subtitle. Thus: 

-How goes it, my friend? 
-LΩƳ ŦƛƴŜΣ .ƻōΦ 
 
becomes 
 

Punctuation rules can be linked to 

profiles. This means you can set up 

different sets of punctuation rules for 

different clients. 
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- How goes it, my friend? 
- LΩƳ ŦƛƴŜΣ .ƻōΦ ¸ƻǳΚ 
 
Delete space after dual speaker dash 

This is the opposite of the previous rule.  

Delete first dash in dual speaker subtitles 

This rule means that only one dash is required for dual-speaker subtitles and that the dash appears beside the 
second speaker in the subtitle. 

How goes it, my friend? 
- LΩƳ ŦƛƴŜΣ .ƻōΦ 
 
Add missing full stops at end of subtitles 

If the next subtitle starts with a capital letter and the current subtitle does not end with a full stop, exclamation 
mark, question mark, comma or colon,  a full stop will be added at its end. 

Replace commas at end of subtitles with ellipses 

In some countries, ellipses rather than commas must be used at the end of subtitles. 

Ellipses must have three dots at the end of subtitles 

If ellipses are found at the end of a subtitle, they must be comprised of three dots. 

Ellipses must have two dots at the start of subtitles 

If ellipses are found at the start of a subtitle, they must only have two dots. 

Insert missing ellipses at the start of subtitles 

If the previous subtitle ends with ellipses, this subtitle must have ellipses at the start. 

!ŘŘ Ψ5ǳǘŎƘΩ ŜƭƭƛǇǎŜǎ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǎǳōǘƛǘƭŜǎ ƛŦ ƴƻ Ŧǳƭƭ ǎǘƻǇ ƻǊ Ŏƻƭƻƴ 

{ƛƳƛƭŀǊ ǘƻ άwŜǇƭŀŎŜ ŎƻƳƳŀǎ ŀǘ ŜƴŘ ƻŦ ǎǳōǘƛǘƭŜǎ ǿƛǘƘ ŜƭƭƛǇǎŜǎέΦ !ŘŘǎ ŜƭƭƛǇǎŜǎ ǘƻ ǘƘŜ ŜƴŘ ƻŦ ŀ subtitle unless the 
subtitle ends with a full stop, colon, question mark or exclamation mark. 

Delete ellipses at start of subtitles 

Ellipses must never start a subtitle. 
 
Click the Check Now button to apply the selected rules to the current file. You can also check punctuation by 
clicking the Punctuation Rules dropdown button on the main toolbar. And, as mentioned in Using the File Clean 
tool above, a punctuation check can be linked to a file clean operation. When the punctuation check is 
complete, the file clean report window will display a list of the changes that have been made.  
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Report View 
Report View serves three purposes: it gives you immediate feedback on subtitle errors, provides detailed 

statistical information and can list all occurrences of a word or phrase within the current file. Press Ctrl+R or click 

the Report tab to switch to Report View. 

The types of error listed on the Errors tab are based on the checks selected under Tools, Options, Checks, On 

Run All Checks (in similar fashion to the F9 check). To add or remove an error type, click the properties icon on 

the far right of the tab.  

 

 

 

Clicking an error in the list selects that subtitle as the current subtitle. For example, clicking the first occurrence 

ƻŦ άInvalid interval to next subtitleέ ŀǎ ǎƘƻǿƴ ŀōƻǾŜ ǿƛƭƭ ŦƻǊŎŜ {Ǉƻǘ ǘƻ ƧǳƳǇ ǘƻ ǎǳōǘƛǘƭŜ 55. Because the list is not 

updated automatically as you edit subtitles, click the second icon on the Error tab to refresh the list. 

Click the Statistics tab to generate detailed information on the current file. Data is listed in column two. Any 

values in column three refer to subtitle number. So in the image below, subtitle 264 has the most number of 

characters in one line (41).  

 

 

The error and statistics lists can be saved to file or sent to the printer by clicking the appropriate icon. 

Close Report View 

Error tab shows error list and corresponding subtitle number 

Sort list by error type 

Refresh list Save or print error or statistics list 

Configure checks 

Statistic tab shows statistic type and statistical data 

Subtitle number is shown in 
column three when appropriate 

 












































































































































